[bookmark: _GoBack][COPYRIGHT PERMISSION REQUEST TEMPLATE]
[date]
[address]
Dear Sir or Madam,
I am writing to you to request your permission, as copyright holder, to reproduce one of [your works / work by an artist you represent] [specify black and white or color] entitled [name of the image and artist].
This image will appear in a book by [author] currently entitled [title] to be published by the University of Chicago Press (a non-profit department of the University of Chicago) in the [season]. This is a scholarly undertaking that will reach a specialized academic audience.
I am requesting permission to reproduce the image in the interior of my book, but not for use as a cover illustration. I request non-exclusive world rights for all editions of my book, including any electronic and foreign-language editions, and in any directly related advertising and promotion. The expected size of the reproduction is [¼ page ½ page, etc.] [If applicable include this sentence: Please note that I have the image/s and am only writing to request permission to reproduce them.]
With regard to electronic editions, the University of Chicago Press is currently participating in several e-book initiatives.  They would sell my book as a Chicago Digital Edition directly to consumers via their website, using Adobe Digital Editions software (www.press.uchicago.edu/books/aboutEbooks.html), whereby UCP restricts access by user. Additionally, UCP’s e-book partners include Amazon (Kindle), Barnes and Noble (Nook), Ebrary, Entourage/Edge, Follett Digital/CafeScribe, Google Editions, Kno, MyiLibrary, NetLibrary, OverDrive, and Sony. Each of these distributors has industry-best-practice security and protection in place. 
If you are the rights holder, may we have your permission to reprint the above work? Please indicate how you would like the University of Chicago Press to acknowledge this work. If you are not the rights holder, do you know who might be?
Please sign and return this letter to me. Please contact me if you have any questions regarding this request.
Yours sincerely,
[author’s signature and name]
Approved:_______________________________      Date:_______________________

